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About us

Whitehill Primary School
Sun Lane, Gravesend
Kent, DA12 5HN

01474 352973

htt p://whitehillprimary.kent.sch.uk
admin@whitehillprimary.kent.sch.uk

As part of the Gravesend School Academies Trust, Whitehill is able to uti lise the skills and resources from a 
secondary school that was judged to be an outstanding school in 2015.
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Happy, helpful and hardworking

At Whitehill Primary School, 
we are all committ ed 
to creati ng an inspiring 

and exciti ng environment where all 
children feel confi dent and safe to 
learn and take risks. We are united 
in our belief of working together to 
nurture and develop all members of 
the school community to enable them 
to reach their full academic, social and 
emoti onal potenti al.

At Whitehill Primary School, we 
strongly believe in promoti ng quality 
in all we do. For this reason, our 
school makes fantasti c use of all 
available space and resources not only 
within the classrooms but in all areas 
of the learning environment, from 
high quality playground equipment 
to fantasti cally resourced outdoor 
learning faciliti es.

The committ ed team of staff  work 
together to promote exciti ng 
approaches to learning, and wherever 

possible use visits and visitors to enrich 
learning opportuniti es for the pupils, 
both during school ti me and as part of 
the extended schools programme.

We aim to achieve this by:

• Creati ng a secure, supporti ve and happy learning environment
• Valuing and building upon everyone’s strengths, achievements and aspirati ons
• Fostering confi dence, independence and creati vity
• Providing a positi ve and consistent approach to behaviour management
• Encouraging respect between everyone in our school and beyond
• Providing equal opportuniti es for the whole school community
• Encouraging a healthy lifestyle
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Mr M Moaby Headteacher 

(headteacher@whitehillprimary.kent.sch.uk)
Miss S Higham Deputy Headteacher
Mrs H French Head of Early Years
Ms J Lacey Head of Years 1, 2 and 3
Miss C Foster Head of Years 4, 5 and 6
Mrs J Challis Assistant Head - Out of hours learning
Mrs J Patt erson Head of Inclusion
Mrs S Mannings Family Liasion Offi  cer
Ms S Neat Student Support Offi  cer
Mr R Ames Teacher
Mr A Baker Teacher
Mrs E Bouhamdi Teacher
Miss B Campbell Teacher
Mrs A Durkin Teacher
Mr G Ferris Teacher/English and Topic Coordinator
Mr W Forder Teacher/KS2 English
Miss K Handley Teacher/KS1 English
Miss M Hemsley Teacher
Mrs A Jones Teacher
Mr M Khader Teacher
Miss B Matt u Teacher
Miss L McCarthy Teacher
Mrs C McMulkin Teacher
Miss C McMullan Teacher/Topic
Mrs C Merritt Teacher
Mrs C Mills Teacher
Mr T Page Teacher
Mrs K Painter Teacher
Mrs S Payne Teacher/SENCO
Mrs R Rasho Teacher
Mrs A Savage Teacher/Phonics
Mrs Z Sesay Teacher
Mrs L Taylor Teacher
Mr A Tickner Teacher
Mrs E Thomas Teacher
Mr B Wadsworth Teacher/Science and Computi ng
Miss A Walsh Teacher
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Term dates for 2017-2018

Admissions

We are a fully inclusive school and 
we believe in giving everyone the 
best opportunity we can to learn. We 
welcome everyone provided we have 
suffi  cient spaces.

The school complies with the DfE 
Admissions Code of Practi ce. Parents 
of prospecti ve pupils are welcome 

to visit the school for a conducted 
tour and a discussion with staff . The 
school’s policies are also available for 
inspecti on upon request.

A comprehensive guide to admissions 
can be found at www.whitehillprimary.
kent.sch.uk.
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Communicati on

At Whitehill we try our best to keep 
the lines of communicati on open.  

We do this by sending regular lett ers 
home about events coming up.  We 
also send out termly newslett ers  
letti  ng parents and carers know about 
what has happened the previous term, 
what is coming up and informati on we  
would like  you to know.  

Electronic copies of the above can be 
found on our website, which can be 
found at htt p://whitehillprimary.kent.
sch.uk/.  

Check out our twitt er page @
WhitehillPS.

There is a direct feed of our tweets 
on the home page of our website

On the website there is a dedicated 
Parental Informati on secti on where we 
hope you will fi nd all the informati on 
you need relati ng to the school.
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Arriving and leaving

Parents who bring or collect their 
children by car are requested not to 
drive on school premises as we do not 
have the space to safely allow this.

The school is very conscious of 
children’s safety.  The gates will open 
at 08:50; these  security gates  are 
then locked at 09:00 and parents and 
all visitors must then use the entrance 
bell on the gate to gain entry. Any 
children arriving aft er that ti me must 
report to the school offi  ce to be signed 
in. Dogs, smoking and the riding of 
bicycles and scooters are not allowed 
on the school grounds.

Your child/children’s safety is of 
paramount importance.  All gates to 
the school building are locked during 
the school day and no adult is allowed 
to walk in the school without checks or 
without authority.  All visitors sign in 
at the main school offi  ce and wear the 

appropriate identi fi cati on.

Parents should make every eff ort to 
pick their children up on ti me. On the 
rare occasions when parents are late 
they should ring the school. Children 
will then wait for their parents in the 
late room.  Please remember that 
there is a charge aft er 15:40. External 
gates will be closed at 15:45 and 
parents should use the main gate entry 
system unless they are picking up from 
Aft er School Club.  

Parents  collecti ng children for extra-
curricular clubs should use the main 
gate. Children can be collected from 
main offi  ce.

Bicycles and scooters
The school has limited faciliti es for 
storing bicycles/scooters during 
the school day.  We can take no 
responsibility for children riding them 
to school or indeed the care of the 
bicycles/scooters during school ti me. 
If your child does bring a bike/scooter 
we recommend that you provide a bike 
lock to ensure it remains safe.  Please 
ensure your child wears a helmet.

Is there access for disabled children?
Whitehill has a suitable entrance for 
wheelchair users and also a caterpillar 
lift  and a disabled toilet; however, due 
to its age, not all parts of the school 
are easily accessible. 

The school day
Nursery:
• AM Session 08:30-11:30
• PM Session 12:30-15:30
• All day Session 09:00-15:00
Recepti on:
• 08:50-15:10
KS1 (Years 1 and 2):
• 08:45-15:15
KS2 (Years 3-6)
• 08:55-15:20
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Uniform

School uniform is valued at Whitehill 
and we expect all the children to be 
sent to school in any of the following:
• Grey or black trousers or shorts, 

pinafore or skirt
• White or pale blue polo-shirt
• Royal blue or purple  sweatshirt or 

cardigan
• Summer dress in blue or purple 

checks or stripes to match 
sweatshirt colours

• Flat, dark, sensible shoes 
• Tights and socks should be white, 

grey or black. 

PE Kit
Children will need a drawstring bag to 
store their PE kit.  PE kit should consist 
of: 
• House  coloured t-shirt
• Black shorts/tracksuit bott oms
• Plimsolls/trainers
• A change of socks 

If your child has long hair they will 
need it ti ed back, especially for PE.   
All children take part in PE and games 

in normal lesson ti me.   

Sweatshirts, cardigans, fl eeces (for 
outdoor wear only), PE t-shirts and 
bookbags are available from ‘The 
Sewing Shop’ at Echo Square, and all 
other uniform is available from chain 
stores in Gravesend.

Footwear
Children are expected to wear sensible 
footwear to school.  High heels or 
wedge soles, which are potenti ally 
dangerous and can permanently 
damage growing feet, are not allowed, 
and neither are “jellies” (plasti c beach 
sandals). Trainers (includes black 
trainers) should not be worn in school.

Spare Clothes
We would recommend that everyone  
keeps a spare change of clothing in 
their PE bag (just in case).   Another 
useful additi on would be a cagoule 
/rain jacket, especially in our 
changeable spring and summer 
seasons. 

Lost Property
All lost property is collected and laid out on tables in the junior playground on 
Thursday’s straight aft er school.

ALL CLOTHES SHOULD BE CLEARLY NAMED, 
INCLUDING OUTDOOR COATS.
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Jewellery
The only items of jewellery allowed in school are stud earrings; one Sikh 
bangle and watches may worn.

If your child has pierced ears, please only send him/her in studs.  Remove or 
cover all earrings with tape for PE (please provide the tape).  Nail varnish  and 
transfers are not permitt ed and we ask that you remove these before children 
come to school. 

Art & Craft s
We use water-based paints.  If your child gets paint on their clothes they 
should be soaked in cold water before washing.

Toys
Toys must not be brought into school unless specifi cally asked for as part of a 
topic work.  WE ACCEPT NO RESPONSIBILITY FOR LOST ARTICLES should this 
advice be ignored.

Mobile phones
Children may need mobile phones if they have writt en permission from 
parents to walk home from school unaccompanied.  These should be given 
to class teachers upon arrival in the classroom, where they will be locked in a 
phone safe for the day and will be returned at the end of the day.
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Absence from school

Please let us have a local emergency 
address and telephone number in 
case we need to send your child home 
during school hours.  If you move 
house or change numbers, please let 
the school know ASAP.

It is a legal requirement that every 
absence is accounted for.  If your child 
is going to be absent from school for 
any reason, please give us a ring as 
soon as you can on the fi rst morning 
of absence, and when they return 
to school send them with a note 
explaining why they were absent.  
If they have been unwell, please 
say what was wrong as we need to 
record this in the registers.  If we do 
not receive a phone call by 10.00am 
we will be calling you to check the 
whereabouts of your child.

Please tell us if your child has an 
appointment with the doctor or 
denti st, or is going to be late for any 
reason and is likely to return to school 
mid-morning, especially if a school 
lunch is required.

Long absences from school can 
seriously aff ect a child’s progress, 
therefore the school do not authorise 
any absence.  Unauthorised absence 
from school could result in the school 
requesti ng a penalty noti ce from the 
local authority; this could incur costs 
for both parents.

Regular register checks are undertaken 
by the Family Liaison Offi  cer.  A referral 
to the Educati on Welfare Offi  ce will 
occur where att endance is poor.

Am I able to take my child out of 
school during term ti me?
The Governing Body of the school 
has made a clear policy statement 
that holidays cannot be authorised. 
Absence will be recorded as 
unauthorised and a fi xed penalty 
noti ce may be issued by the local 
authority.

There may be ‘excepti onal’ unforeseen 
circumstances that require a child to 
be taken out of school during term 
ti me. Please write to the Headteacher 
to explain these circumstances.

Good Att endance Matt ers

When is it OK to keep my child off  
school?
1. If they are ill
2. Medical appointments that cannot 

be arranged around school ti me
3. Exclusion

When is it NOT ok to keep my child off  
school?
1. For holidays
2. For birthdays
3. To go shopping
4. Truancy
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Att endance Percentages:
 100% Good
10 days 95% Best chance of success
19 days 90% Worrying
29 days 85% Makes it harder
38 days 80% Serious
47 days 75% Court acti on

The legal consequences of keeping 
your child off  school
If you keep your child off  school for 
a reason other than illness, medical 
appointments or exclusion you can be 
prosecuted which means a criminal 
record and you could also be fi ned or 
go to prison.  You may also be issued 
with a Fixed Penalty Noti ce.  This fi ne 
would initi ally be £60 but raised to 
£120 if the fi ne is unpaid within 28 days.

Why is good att endance so important?
School can be a diffi  cult place if a child 
does not att end regularly and on ti me.

Our job is to help your child feel 
safe, secure, healthy and enjoy their 
educati on enabling them to make a 
contributi on to society and to gain 
employment.

Did you know?
There are only 190 school days in a 
year - missing 5 days every term is the 
same as missing one whole school year 
throughout your child’s compulsory 
schooling.

5 minutes late daily = 
3 days lost every year

15 minutes late daily = 
2 weeks per year

When your child is absent we will:
• Text you to ask why your child is 

missing.
• Support  you to help your child 

att end regularly.
• Listen to your needs and/or 

concerns

Tips to maintain att endance:
• Ring school as early as possible to 

explain absence.
• Get uniform, books, PE Kit ready 

the night before.
• Ensure your child has enough 

sleep.
• Remember!

School is a place to grow and develop 
and feel safe.  Your child can take their 
place in the world.

Every child matt ers, someti mes it’s 
hard to ask for help but please do not 
hesitate, we are here to support you.
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Lunchti me at Whitehill

Lunches are cooked fresh every day in 
the school kitchen.  Children should 
pay for the week’s meals on the fi rst 
day of the school week.  School meals 
cost £2.00 per day if paid in advance 
and £2.20 if paid on the day.  Dinner 
money should be sent to school in 
an envelope clearly marked with 
your child’s name, class and amount 
enclosed.  Parents wishing to pay for 
meals by cheque should make the 
cheques payable to Whitehill Primary 
School.   We also have an online 
payment - Schoolcomms.  

Please note if payment is not paid 
and a debt of more than £20 is 
accumulated, your child will be off ered 
an alternati ve to a hot meal.

You will be noti fi ed through the school 
website of any changes  in the cost of 
school meals.  You will also fi nd the 
menu on the website and copies are 
available in the main offi  ce.

If your child is in the infants or you are 

in receipt of Income Support or Job 
Seekers Allowance, your child(ren) 
will be eligible for free school meals.  
Parents/carers can apply online to 
www.kent.gov.uk/freeschoolmeals 
or contact the fi nance offi  ce who can 
apply on your behalf. Any enquiry 
is treated in confi dence and no 
embarrassment is caused to the child.  
It is the parent’s responsibility to apply 
and the Area Educati on Offi  ce will not 
reimburse meals for children whose 
parents have not applied in good ti me.

Whilst there are suffi  cient staff  to serve 
and supervise meals, we rely on the 
children’s co-operati on to make meal 
ti mes a pleasant and effi  cient occasion.

Packed lunches
The school would like to encourage 
parents and carers to make healthy 
choices when packing their children’s 
lunchboxes.  We encourage parents to 
avoid using products containing nuts 
in their child’s lunch including peanut 
butt er and chocolate spread.

Schoolcomms
Can be accessed at any ti me, you can track how much you have paid, what is 
outstanding and make payments directly to us using your debit or credit card.

You will need to register for a School Gateway account from www.
schoolgateway.com. You will need to enter the email address and mobile 
number we have on record for you.  More details can be found on the 
parents page of our website.
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Curriculum 

Early Years 
In recepti on we follow the early years 
foundati on stage curriculum (EYFS 
statutory framework). The aim of 
the foundati on stage is to develop 
the children’s confi dence and create 
independence. 

We plan our acti viti es through our 
topic and acti viti es are planned 
to cover the seven areas of the 
curriculum and the classroom is 
arranged into the diff erent areas of 
learning. 

The children learn through a mixture 
of structured planned teacher led 
acti viti es, as well as child initi ated 
acti viti es where the children are 
encouraged to take ownership of their 
own learning. 

These learning acti viti es will be 
planned for both inside and out of 
the classroom. We use our outdoor 
classroom on a daily basis and also 
have weekly forest school sessions. 

We follow the Read, Write, Inc 
programme for phonics and we use 
Numicon to develop our mathemati cal 
understanding. 

Key Stage 1 & Key Stage 2
English
We place a strong emphasis on 
the development of the basic skills 
necessary to be confi dent independent 
learners and successful adults. All 
children engage in a daily literacy 
skills session where they develop their 
reading and writi ng skills in additi on to 
developing the relevant grammati cal 
aspects of the English language.

The children will be given conti nual 
opportuniti es to develop their 
speaking and listening abiliti es through 
oral story-telling, drama and role-play 
acti viti es and presentati ons. We are 
conti nuing to focus on presentati on 
and handwriti ng, working towards 
joined handwriti ng through the 
introducti on of the Nelson Handwriti ng 
Scheme. Pupils will be taught how to 
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form all lett ers correctly and will be 
encouraged to present neat and legible 
writi ng at all ti mes.

At Whitehill, we want to insti l a love 
of reading and writi ng for every child. 
We aim to achieve this using a variety 
of resources and programs to support 
and challenge pupils. 

Pupils in recepti on to year 
3 will follow the Oxford 
Reading Tree scheme for 
their home reading. 

This will be regularly reviewed to 
ensure your child is moving forward 
in their reading.  Children will then 
progress onto Accelerated Reader.

In years 2-6, pupils will follow the 
Accelerated Reader program. Through 
a carefully levelled system, pupils read 
a book, take an online quiz and receive 
immediate feedback. This program 
is an excellent moti vator, enabling 
children to progress with their reading 
skills. For further informati on about 
Accelerated Reader, visit: htt p://www.
renlearn.co.uk/accelerated-reader

In the Foundati on Stage and Key 
Stage 1, pupils will follow the Read 

Write Inc. phonics scheme on a daily 
basis. Children will be provided with a 
reading scheme book for you to share 
with them at home. If you would like 
any advice about how to best support 
your child with their phonics learning, 
please don’t hesitate to speak with the 
class teacher. For further informati on 
on Read Write Inc, please visit: htt p://
www.ruthmiskin.com/en/parents/

In English, all pupils are learning 
reading, writi ng and speaking and 
listening skills through the ‘Power of 
Reading’ project. This is a whole-text 
approach in which children read a high-
quality text and use this as inspirati on 
for drama, reading, art and writi ng. 
Pupils learn to plan, draft , edit and 
improve their writi ng the way that real 
authors do! This approach broadens 
children’s experiences of books and 
authors, whilst developing their writi ng 
skills. The children will be given a 
variety of opportuniti es to develop and 
extend their writi ng skills in all areas of 
the curriculum. For further informati on 
about the Power of Reading project 
please visit: htt ps://www.clpe.org.uk/
powerofreading

To conti nue to enhance your child’s 
experience of reading, please conti nue 
to read a variety of fi cti on and non-
fi cti on books with your child regularly, 
talking about the books you read 
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together. Most of all, make reading 
fun!

Mathemati cs
At Whitehill, our focus is on developing 
pupils’ understanding of number, 
with a strong emphasis on number 
values. Pupils will be expected to 
develop a secure understanding of 
their ti mes tables, as well as extend 
their calculati on skills involving the 
four operati ons. Pupils will also be 
challenged to apply their mathemati cal 
knowledge through problem solving, 
including in real-life contexts. 

At Whitehill, we have introduced 
Numicon as a whole-school approach 
to develop pupils’ mathemati cal skills, 
knowledge and applicati on in order 
to create confi dent mathemati cians. 
This approach develops mathemati cal 
conversati on, reasoning and problem-
solving, using concrete apparatus 
and imagery to embed deep 
understanding.

We have introduced a topic-based 
approach to learning in all other 

areas of the curriculum through 
the introducti on ‘Cornerstones’. 
This exciti ng approach aims to 
inspire children through a range of 
engaging topics to support their 
learning in line with the Nati onal 
Curriculum Programmes of Study. 
Topics such as ‘Scream Machine’ 
and ‘Scrumdiddlyumpti ous’ have 
truly captured pupils’ imaginati ons 
and helped them grow as learners. 
This creati ve approach to mixing up 
subjects has had a positi ve eff ect 
on pupils enthusiasm and gives 
them a real purpose for learning. 
For more informati on about 
Cornerstones, please visit: htt ps://
cornerstoneseducati on.co.uk/ 

Spiritual, Moral, Social and Cultural 
Educati on (SMSC) 
At Whitehill, our aim is for pupils 
to develop a strong sense of moral 
purpose, in additi on to a respect and 
understanding of people who have 
diff erent characteristi cs to themselves, 
whether it be age, disability, gender, 
race or sexuality.  This will enable our 
children to be well-rounded young 
people who have a desire to learn and 
respect for all around them. Religious 
Educati on exposes pupils to a range 
of religions to ensure they are able 
to appreciate religious and cultural 
diff erences in our multi -cultural 
society.
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Contact Books
Each child will be issued with a contact book at the start of the year or upon 
entry to the school.  This is the primary method of contact between home and 
school which allows parents, teachers and supporti ng adults to communicate 
important informati on. 

This book is also for children and adults to record their daily reading, and if 
they are accessing Accelerated Reader, their book levels and quiz scores will 
also be recorded in here. The class teacher or supporti ng adult will record 
progress in reading and areas of reading to work on. 

Please ensure you sign to acknowledge that you have read your child’s contact 
book regularly.

Your child’s progress at school

The school will keep you informed 
about your child’s progress in a 
number of ways:

3 grade cards per year
2 parents evenings
1 report card

Parents at any stage can request a 
meeti ng with the class teacher to 
discuss progress. 
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Out of hours acti viti es

Early Bird 
The Early Bird club is open to children 
in years 5 and 6 that walk to school 
alone.  The children can arrive at 
school from no earlier than 08:00.  If 
you wish for your children to att end 
Early Bird club you must inform 
Mrs Mannings.  Entrance is via the 
Sunshine lodge nursery.

Breakfast Club
The Breakfast Club is open from 08:00, 
children can just turn up, the cost is 
£2.50 per day.

Aft er School Club (ASC)
Aft er school club runs straight from 
school.   This must be booked, it is 
£3.50 up to 16:30 and is £8 unti l 
18:00, if children stay unti l 18:00 they 
are given a light supper.  If your child 
is collected aft er 15:40 and has not 
booked into ASC a fee of £2 will be 
charged.  If your child is not picked up 
by 18:00 you will be charged £10 to 
cover late lock up.  You can book Aft er 

School Club direct with the fi nance 
offi  ce.

Extra Curricular Acti viti es (ECA)
Acti viti es outside of school hours 
are either run by school staff  or 
are commercially run by qualifi ed 
instructors.

To fi nd out if there are any spaces 
available, you can contact the main 
offi  ce.  

Permission is sought from the parents 
before a child joins a club.

As places are someti mes limited, if 
children join a club we expect them 
to att end regularly and commit to a 
term’s att endance. We expect them to 
have the courtesy to tell the person in 
charge if special circumstances cause 
them to miss a session.

The current term ECA calendar is 
published on the website each term.
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Outi ngs and visits

Class visits, both local and more 
distant, are a valuable part of 
educati on.  Parents will always be given 
advance details of a visit.  Visits will be 
related to the work the class is doing.  

From ti me-to-ti me the school may ask 
parents for voluntary contributi ons 
towards acti viti es in school ti me e.g. 
educati onal visits.  These contributi ons 
will genuinely be voluntary, so any 
pupil whose parents cannot or will not 
contribute will not be excluded from 

the acti vity.  However, if voluntary 
contributi ons for a parti cular acti vity 
are not enough to make it fi nancially 
viable, the school may have to exercise 
its right to cancel the acti vity for the 
whole class or group of pupils involved.

We recognise the enrichment that such 
visits provide for our children and we 
endeavour to keep the costs as low as 
possible.
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Behaviour policy

The school has a friendly and caring 
ethos which meets its aim of creati ng 
an environment which makes pupils 
feel secure and happy.  The school 
sets and expects high standards of 
behaviour.  To achieve this there must 
be a partnership with all concerned 
– children, teachers, parents, 
administrati ve and support staff .

If you need to discuss any parti cular 
matt er with the class teacher, please 
put a note in your child’s contact book.  

To encourage positi ve behaviour, 
we have a strategy called  ‘Staying 
on Green’ which we expect the 
children to adhere to.  Key Stage 2 
children whose behaviour does not 
meet the necessary standard will 
receive refl ecti on ti me which means 

missing their next playti me.  If a 
child conti nues to make the wrong 
choice then the class teacher will 
call parents and arrange a meeti ng 
to set targets to improve the child’s 
behaviour.  If we are unable to improve 
a child’s behaviour, we use an internal 
working exclusion which involves the 
child playing and eati ng under adult 
supervision.

In very extreme cases the Headteacher 
may use a fi xed term exclusion.  This 
means that the child will not be able 
to att end School for a fi xed amount of 
ti me.

Visitors to the school  frequently 
remark on the good behaviour of our 
children.

Bullying
If an incident of bullying is reported to the school then it is investi gated by 
teaching staff  or the student support team. If it is clear that bullying has taken 
place, there will be a graduated set of consequences for the perpetrator, from 
a restorati ve approach to ulti mately a child being excluded from the school.  

The victi m of bullying will be supported by an adult and parents will  be 
informed.

NB: Bullying is a word that is constantly misused. Bullying is not a one-off  
incident but sustained behaviours towards an individual or group that causes 
upset or physical harm. 
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Online Safety 

Internet use will enhance learning
The school Internet access will be 
designed expressly for pupil use and 
will include fi ltering appropriate to 
the age of pupils. Pupils will be taught 
what Internet use is acceptable and 

what is not, and given clear objecti ves 
for Internet use. 

The school will ensure that the use of 
Internet-derived materials by staff  and 
pupils complies with copyright law.

E-mail
• Pupils may only use approved e-mail accounts on the school system.
• Pupils must immediately tell a teacher if they receive off ensive  e-mail.
• In e-mail communicati on, pupils must not reveal their personal details or 

those of others, or arrange to meet anyone without specifi c permission.
• Whole class or group e-mail addresses will be used.
• The forwarding of chain lett ers is not permitt ed.

E-Safety and Pupils
• E-Safety rules will be posted in all rooms where computers are used and 

discussed with pupils regularly.
• Pupils will be informed that network and Internet use will be monitored 

and appropriately followed up.
• A programme of training in e-safety will be developed, based on the 

materials from CEOP.
• Parents’ and carers’ att enti on will be drawn to the  school e-safety policy 

in newslett ers, the school brochure and on the school website.
• On our website you can fi nd the Online Safety policy and some useful 

websites in our Safeguarding secti on.

Emerging Technologies
Emerging technologies will be 
examined for educati onal benefi t, and 
a risk assessment will be carried out 
before use in school is permitt ed.

All staff  will read and sign the 
‘Acceptable ICT Use’ agreement before 
using any school ICT resource.

The school will keep up-to-date 
records of all staff  and pupils who are 
granted Internet access.

At Key Stage 1, any direct access with 
the Internet will be closely supervised.
Parents will sign and return a consent 
form to allow pupils to access the 
Internet.
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Medical needs

The school has a designated school 
nurse. Parents can access the nurse 
through the Family Liaison Offi  cer. 
The school nurse can assist parents in 
obtaining paediatric referrals, hearing 
tests, care plans and any other medical 
issues your child may have.

If your child is asthmati c and requires 
an inhaler, please get a spare one from 
your doctor, this must be labelled, and 
kept in school.  Asthma inhalers are 
kept in classes in the Infants.  Junior 
children should be given bum bags to 
carry their own pumps at all ti mes.
Medicines will only be given in school 
by special arrangement and only aft er 

completi ng a medical permission form, 
which is available at the offi  ce.

If your child has a chronic conditi on, 
please contact our SENCO who may 
need to draw up a ‘Care Plan’ for your 
child.  This also includes the use of 
Epipens.

Many of our support staff  and teachers 
have had ‘First Aid at Work’ training 
and also paediatric training.  The 
school has a defi brillator onsite and 
there are a number of adults that have 
been trained in its use.

SEND
Whitehill Primary School aims to create an inclusive culture in the school, 
making provision to meet the needs of pupils with the follow SEND:
• Communicati on and interacti on
• Cogniti on and learning
• Social, mental and emoti onal health
• Sensory/physical 

The Head of Inclusion/SENCO is responsible for co-ordinati ng all the support 
for pupils with Special Educati on Needs or Disabiliti es (SEND) and developing 
the school’s SEND Policy to make sure all pupils get a consistent, high quality 
response to meeti ng their needs in school.

If parents have concerns regarding their child, the fi rst point of contact should 
be the class teacher.

To see our full SEND policy please visit our website.
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Your child’s safety

The school follows the ‘Keeping 
Children Safe in Educati on’ guidelines 
from the Department for Educati on. 
The Headteacher is the Designated 
Safeguarding Lead and there are 6 
other Trained Designated Safeguarding 
Offi  cers.

If you are worried about the safety 
of any child, you can report it to the 
school via the safeguarding offi  cers. 
This will be handled confi denti ally 
and staff  are well-trained in referral 
pathways and keeping children safe. 

Every adult that works in the school 
has safeguarding training annually 
and new staff  have it as part of 
their inducti on. If your child has any 
concerns, they should be encouraged 
to discuss it with any adult in the 
school.

The Student Support Team are non 
teachers that are here solely for the 
welfare of the children at Whitehill 
Primary School.  Student Support pride 
themselves on the relati onships they 
build with parents and children.
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Designated Safeguarding Offi  cers
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Notes page
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